






 
 

PROBATE COURT OF LUCAS COUNTY, OHIO 
JACK R. PUFFENBERGER, JUDGE 

 
ESTATE OF   , DECEASED 
 
CASE NO.  ______________________ 
 

 
ENTRY APPOINTING SPECIAL ADMINISTRATOR; LETTERS OF AUTHORITY 

[R.C. 2113.15 – 2113.17] & [R.C. 2109.08] 
 

Name of Fiduciary:    

Title of Fiduciary: Special Administrator 
On hearing in open Court the application of the above fiduciary for authority to administer decedent’s estate (until an 
executor or administrator is hereinafter appointed), the Court finds that; 
 

Decedent died [check one of the following] ⁪ testate ⁪ intestate – on   , 

domiciled in  . 

[Check one of the following] ⁪ Bond is dispensed with by the Will   ⁪ Bond is dispensed with by law ⁪ Applicant 
has executed and filed an appropriate bond, which is approved by the Court (see also R.C. 2109.08); and:  
 

Applicant is a suitable and competent person to execute the trust. 
 

The Court therefore appoints applicant as such Special Administrator, with the power conferred by law to administer 
decedent’s estate. This entry of appointment constitutes the fiduciary’s letters of authority. 

 
Special Administrator is to file with the Probate Court within three (3) months or upon appointment of the executor or 

administrator, whichever is sooner, an inventory of decedent’s interest in real estate located within this state and of the 
tangible and intangible personal property of the decedent that has come into the Special Administrator’s possession or 
knowledge. 

 
Special Administrator is to file with the Probate Court within six (6) months or upon appointment of the executor or 

administrator, whichever is sooner, an accounting of the tangible and intangible personal property of the deceased, 
decedent’s interest in real estate located within this state, and for the debts of the deceased that the Special Administrator 
receives as Special Administrator. 
 

NOTICE TO FINANCIAL INSTITUTIONS 
Funds being held in the name of the within-named Decedent shall not be released to Special 
Administrator without a Court Order directing release of a specific fund and amounts thereof. 

 

    
Date Judge Jack R. Puffenberger 

 
CERTIFICATE OF APPOINTMENT AND INCUMBENCY 

 
The above document is a true copy of the original kept by me as custodian of the records of this Court. It 
constitutes the appointment and letters of authority of the named fiduciary, who is qualified and acting in such 
capacity. 
   
 Probate Judge/Clerk 

«FT5/6TQB@− 
 

                     [Seal] By    

   
 Date 

 
FORM LCPC ES4.5SPA– ENTRY APPOINTING SPECIAL ADMINISTRATOR; LETTERS OF AUTHORITY 

 
EFF:  



PROBATE COURT OF LUCAS COUNTY, OHIO 
JACK R. PUFFENBERGER, JUDGE 

 
ESTATE OF ______________________________________________________, DECEASED 
 
CASE NO.  ______________________ 
 

APPLICATION FOR APPOINTMENT OF A COMMISSIONER TO 
REPORT ON THE CONTENTS OF A SAFE DEPOSIT BOX 

 
Now comes Attorney _______________________________________________ who requests the 

appointment of him/her self, as Commissioner to review and report the contents of the decedent’s safe 

deposit box located at __________________________________________ a financial institution in the 

City of _________________________, State of Ohio. The applicant requests that as Commissioner 

he/she be permitted to remove the decedent’s will(s) and codicil(s) from the safe deposit box and bring 

the will(s) and codicil(s) to the Court along with a written inventory of the contents of the safe deposit 

box. 

 
_______________________________________   
Attorney  
_______________________________________          
Typed or Printed Name  
_______________________________________           
Address  
_______________________________________           
 
_______________________________________           
Phone Number (include area code)  
 
Attorney Registration No.  _________________ 
 

 

ENTRY 
 

The Court hereby appoints Attorney________________________________________________, as 
Commissioner to open the decedent’s safe deposit box in the presence of an employee of the above listed 
financial institution to inventory the safe deposit box, and to report back to the Court with an inventory of 
the contents of the safe deposit box along with any will(s) and codicil(s) of the decedent, on or before 
__________________________________. The report shall be signed and dated by the 
Commissioner/Attorney, as well as by an employee of the institution where the safe deposit box is 
located. 
 

With the exception of any will(s) and codicil(s), no other property shall be 
released from the safe deposit box until presentation of Letters of Authority 
or upon further order of this Court. 
 
  _______________________________________  
  Judge Jack R. Puffenberger 
 
 By _______________________________________  
  Magistrate 

 
LCPC FORM 2.8 – APPLICATION FOR APPOINTMENT OF A COMMISSIONER TO REPORT ON THE CONTENTS OF A SAFE DEPOSIT BOX                   EFF. 

 



PROBATE COURT OF LUCAS COUNTY, OHIO 
JACK R. PUFFENBERGER, JUDGE 

 
ESTATE OF ______________________________________________________, DECEASED 
 
CASE NO.  ______________________ 
 

REPORT ON CONTENTS OF SAFE DEPOSIT BOX 
 
  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

 

    
Date  Financial Institution 
 
   By:  
Commissioner  Authorized Officer 

    
  Typed or Printed Name 

    
  Phone Number 
 

LCPC FORM 2.8RPT – REPORT ON CONTENTS OF SAFE DEPOSIT BOX                                   EFF:  



 
PROBATE COURT OF LUCAS COUNTY, OHIO 

JACK R. PUFFENBERGER, JUDGE 
 
ESTATE OF ______________________________________________________, DECEASED 
 
CASE NO.  ______________________ 
 

ORDER 
 UPON REPORT ON CONTENTS OF SAFE DEPOSIT BOX 

 
 This matter comes before the Court upon a Report on Contents of Safe Deposit Box filed 
on ________________________________________. 
 
The Report sets forth: 
 

⁪ Will(s) (and Codicil(s)) removed from safe deposit box and delivered to the Court. 
 

⁪ Contents of safe deposit box included personal property of the decedent, which is subject to 
probate administration. 

 

⁪ Contents of safe deposit box are not subject to probate administration. 
 

⁪ No contents. 
 

⁪ Other – Specify:   
    
 
It is therefore ORDERED that: 
 

⁪ Leave granted to file for an administration of decedent’s estate on or before 
_____________________________________. 

 
 If no administration is filed by _____________________________________, this matter 

will be closed upon further order of the Court.  
 

⁪ There being no assets to administer, this matter is closed. 
 

⁪ Other:   
    
 
 

     
  Judge Jack R. Puffenberger 
 
 Copies mailed this _____ day of ____________________________, 20____, by ordinary 
U.S mail to:   
    
    

 
 

Es28.je 
 

LCPC FORM 2.8JE – JUDGMENT ENTRY REPORT ON CONTENTS OF SAFE DEPOSIT BOX                                                                   EFF.  

 


	ORDER
	UPON REPORT ON CONTENTS OF SAFE DEPOSIT BOX
	LCPC FORM 2.8JE – JUDGMENT ENTRY REPORT ON CONTENTS OF SAFE 

	es4.5SPA-DRAFT.pdf
	FORM LCPC ES4.5SPA– ENTRY APPOINTING SPECIAL ADMINISTRATOR; 

	es2.8DRAFT.pdf
	APPLICATION FOR APPOINTMENT OF A COMMISSIONER TO REPORT ON T
	LCPC FORM 2.8 – APPLICATION FOR APPOINTMENT OF A COMMISSIONE


	2.8RPTdraft.pdf
	REPORT ON CONTENTS OF SAFE DEPOSIT BOX



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /SyntheticBoldness 1.00
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /FRA <>
    /ENU (Use these settings to create PDF documents with higher image resolution for improved printing quality. The PDF documents can be opened with Acrobat and Reader 5.0 and later.)
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308000200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e30593002537052376642306e753b8cea3092670059279650306b4fdd306430533068304c3067304d307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e30593002>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


