
Date: (Please enter the date you are sending this request) ________________________________________________ 

CERTIFIED COPY REQUEST FORM 
Lucas County Probate Court, Copy Department 

Please follow these instructions closely to assure that your copy request is completed appropriately 
 

1st Request 
Please enter the case number. If case number is 
unknown,   

Please enter the case name  
Please clearly describe the document that you would 
like to obtain. 

 
 
 

Please check the appropriate box ⁪Certified Copy            ⁪ Plain Copy 
If known, please enter the date that this document 
was filed. (Month/Day/Year) 

 

Please enter the number of copies desired  
Please enter any other information that we may need 
to process this request 
 
 

 

2nd Request 
Please enter the case number. If case number is 
unknown,  

 

Please enter the case name  
Please clearly describe the document that you would 
like to obtain. 

 
 
 

Please check the appropriate box ⁪ Certified Copy            ⁪ Plain Copy 
If known, please enter the date that this document 
was filed. (Month/Day/Year) 

 

Please enter the number of copies desired  
Please enter any other information that we may need 
to process this request 
 
 

 

Your Information (Please complete all areas of this section) 
Name  
Address (Street) 
               (City, State Zip) 

 
 

Phone Number  
(inc. area code) 

 

Your e-mail address  
Copies are $1.00 per page plus an additional $1.00 for a Certification Fee if you need the document Certified. 

If you are going to come in to pick up your copies COD, please check this box ⁪ Allow 3-5 days 
If you are going to process this request through the mail, Please check this box ⁪ we will then send you an e-mail 
notifying you of the total fee for the copies, once we receive your payment (money order only, please do not send 

cash), we will send the copies out to you within 3-5 days from receipt of your payment. 
 

Please reassure that this form is filled out correctly as well as in its entirety  

www.lucas-co-probate-ct.org/pa/pa.urd/pamw6500.display
www.lucas-co-probate-ct.org/pa/pa.urd/pamw6500.display
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